
Timesheet / Employee Import Application 
 

 
Manage multiple timesheets import formats! 

The Timesheet Import application offers a highly flexible and efficient way to 

bring time and attendance data into Opera 3 Payroll. By supporting multiple file 

formats—including CSV, TXT, DBF, and Excel—it allows seamless integration 

with virtually any Time & Attendance system. This flexibility means businesses 

can continue using their existing clocking systems without needing costly 

changes or custom development. The ability to configure imports per payroll 

group ensures that data is processed accurately and independently, reducing 

the risk of cross-group errors and streamlining payroll operations. 

With user-defined field mappings and validation routines, it ensures that only 

clean, correctly formatted data is imported. The use of payment and deduction 

codes allows precise allocation of hours and values. These features, combined 

with detailed reporting and error trapping, make the Timesheet Import a 

powerful tool for reducing manual data entry, improving payroll accuracy, and 

saving valuable administrative time. 

 

     

 

 

 

    Key Features 

 

     Flexible File Format Support – imports from CSV, TXT, DBF, or Excel files 

 

     Payroll Group Configuration – configure each group independently 

 

     Field Mapping – define import structure based on file type 

 

      



 

     Payment and Deduction Codes – assign values to any field 

 

     Validation & Error Reporting – ensures data integrity before import 

 

     Reverse Timesheet Import 

Manage employee imports! 

The Employee Import module simplifies the process of adding and updating 

personnel records in Opera 3 Payroll. It allows quick data transfer from external 

sources, reducing manual entry and improving accuracy. The import creates a 

"personnel only" record, giving users control to apply the appropriate employee 

profile before the record becomes active in payroll. 

This approach ensures flexibility and data integrity, especially useful for 

businesses managing large or frequently changing workforces. With support for 

user-defined formats and secure integration into Opera 3, it helps maintain 

consistent, up-to-date employee data while streamlining administrative tasks. 

 

 

    

      

      

     Key Features 

 

      Employee Data Import & Update – Personnel only record imported 

 

      User-definable Formats – supports multiple import layouts 

 

      Compatible with Opera 3 and Opera 3 SE 


